
 
 

JOB POSTING 
 

JOB TITLE:   FLCI Wellness & Outreach Coordinator 
DEPARTMENT: Finger Lakes Caregiver Institute 
PROGRAM:  African-American Caregiver Support Initiative  
SUPERVISOR:  FLCI Director 
STATUS:  Non-exempt, part-time (30 hours per week) 
 

SUMMARY 
Provides coordination of Lifespan’s funded evidence-based programs, i.e., A Matter of Balance (MOB) and other wellness programs. 
Collaborates with project partners in operating the project. Conducts wellness programs and trains volunteer trainers at Lilly 
Lobozzo Multipurpose Aging Resource Center (MARC) at the Maplewood YMCA, the Lifespan Downtown Senior Center or other 
community centers with a preponderance of African American participants. 
 

DUTIES AND REPSONSIBILITIES 

 Organizes and leads A Matter of Balance, consisting of an 8-week structured group intervention that emphasizes practical 
strategies to reduce fear of falling and increase activity levels; schedules participants in classes. Outreach for the class will 
focus on caregivers who are African-American and caring for a loved one with Alzheimer’s Disease or dementia. 

 Organizes and leads a physical workout program, combining multiple elements of fitness such as cardio, muscle 
conditioning, balance and flexibility for caregivers, with a particular focus on outreach to caregivers who are African-
American. Caregivers will have choices to participate in walking groups, Zumba classes, Zumba Gold (for older adults), yoga 
classes, as well as offering in-home options to remove barriers and maximize access to healthier lifestyles.   

 Recruits coaches and peer leaders. 

 Develop system and implement monitoring for fidelity among all evidence-based programs.  

 Ensures community partners advertise and market programs through their networks, newsletters, websites, etc. 

 Utilizes applicable database or Excel for referrals, maintains participant data in Excel for program  

 Oversees project data collection; prepares periodic reports 

 Participate in professional development to enhance knowledge of falls prevention research and strategies as well as other 
evidence based programs. 

 Develops and delivers brief presentations for site and participant recruitment. 

 Purchases program supplies (snacks, newsprint pads, markers, certificates, etc.) and maintains inventory of program 
materials (participant handbooks, brochures, etc.) 

 Assists agency Health and Wellness Coordinator with organizing and facilitating Falls Prevention Awareness Day 

 Other duties as assigned by supervisor.  
 

QUALIFICATIONS 
Education: Bachelors in Community Health, Health Education and/or Health Promotion 

Master’s in Public Health desired 
Experience: Two years of experience working in community health, human services, including experience working with older 

adult groups. Experience facilitating and leading groups in a learning environment. Experience working with people 
who have Alzheimer’s Disease/dementia and their caregivers. 

 

PHYSICAL AND MENTAL REQUIREMENTS 

 Ability to travel. Current, valid NYS driver’s license 

 Basic computer skills: Word, Outlook with ability in Excel and Access preferred.   

 Basic knowledge of principles of human services research 

 Ability to perform work at a desk or at a personal computer station 

 Excellent verbal, written and communication skills are required 

 Interface with all levels of personnel and with staff from other organizations 

 Ability to maintain composure under deadlines 

 Ability to work in multi-cultural situations 
 

Apply on-line at www.lifespan-roch.org.  Deadline to apply:  09-30-2016. 
 
Lifespan is an equal opportunity employer and, as such, affirms in policy and practice to recruit, hire, train, and promote, in all job classifications, without regard to 
race, religion, color, national origin, citizenship, sex, age, veteran status, disability, genetic information, gender expression or any other protected characteristic.  
Lifespan will not discriminate against persons because of their disability, including disabled veterans, and will make reasonable accommodations for known physical 

and mental limitations of qualified employees and applicants with disabilities. 

http://www.lifespan-roch.org/

